
Frequently Asked Questions 
 
How can I get a copy of our bylaws? 

Every member of the Local PTA should be given access to the bylaws.  Any officer of the PTA on record at 
Texas PTA may request a copy of their PTA’s bylaws by completing the Bylaws Request Form.  The PTA’s 
individual information from their last Texas PTA approval will be used in the current template.  The bylaws will 
be sent to you on the updated template with an approval stamp dated when your bylaws were last reviewed 
and approved by Texas PTA. 
 
When Texas PTA updates the bylaws template, do I have to submit my bylaws for approval? 

No.  Templates are updated by Texas PTA approximately every two years and go into effect without membership 

approval. 

 If you would like your bylaws updated to the current template, simply complete the Bylaws Request Form.  
The bylaws will be sent to you on the updated template with an approval stamp dated when your bylaws 
were last reviewed and approved by Texas PTA. 

 If you would like for Texas PTA to review and approve your bylaws and update to the new template, simply 
submit the Bylaws Submission Form and the Bylaws Made Easy Checklist.  If your PTA has standing rules, 
those should be submitted as well.  Once reviewed and approved, the bylaws will be sent to you on the 
updated template with an updated approval stamp. 

 
What is the difference between bylaws amendments and a bylaws revision? 

The usual way to modify bylaws is to propose bylaw amendments.  Use amendments to the bylaws if the 
number of changes is few and simple.  At times, however, an entire new bylaws document is consider since 
the changes are numerous, are in many different parts of the bylaws, or are more complex. When a revision of 
the bylaws is considered, the entire revision is open to amendment.  However, the current set of bylaws which 
the revision proposes to replace is not pending and is not subject to any action while the revision is being 
considered.  If the revision is adopted, it replaces the current bylaws; if not, the current bylaws remain in 
effect. 
 
Are amendments to standing rules approved by the membership the same as bylaws? 

Amendments to standing rules must be approved by the membership. Amendments may be approved 
by a two‐thirds vote without previous notice or by a majority vote with notice. 
 
How often does our Local PTA need to send in our bylaws? 

Local PTAs operate under bylaws that have been approved by the Texas PTA.  Per Texas PTA Policy, the 
template shall be incorporated verbatim by the Local PTA.  However, your Local PTA must submit its bylaws to 
the Texas PTA for review every five years.  (Article XVI, Section 2). If the Local PTA makes a change at the Local 
PTA level, your bylaws must be submitted to the Texas PTA for approval before any approved changes go into 
effect. 
 
If a quorum was not present at a regular meeting and we voted on officers, is that a legal 
election? 

No, business cannot be conducted at any meeting at which a quorum is not present. The presiding officer 
should indicate that a quorum is not present but if the presiding officer fails to do so, any member may call 
attention to the absence of a quorum. 
If a quorum is not present at a meeting at which an election is to take place, the time for an adjourned 
meeting may be established. An adjourned meeting may be held any time prior to the next 
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regular meeting. For example, if officers are to be elected in March and a quorum is not present, a motion can 
be made (and adopted by a majority vote) to set an adjourned meeting at a specific date, time and location 
prior to the April meeting. When the adjourned meeting is held, it is a continuation of the March meeting. If a 
quorum is present at the adjourned meeting, continue business from the point at which the absence of a 
quorum was declared.  
Steps to secure a quorum may also be taken during a recess if it is feasible that enough members could be 
contacted and arrive quickly at the meeting site. 
 
If the absence of a quorum is noticed during a meeting, is the business conducted before the 
absence of the quorum legal? 

Yes, action taken before the absence of a quorum is noticed is valid unless proof can be provided that a 
quorum was not present at a specific time.  In that case, action taken after that specific time would not be 
valid. 
 
How long do officers and chairmen serve in one position? 

Refer to your Local PTA bylaws. 
• Article VII, Section 2e: “Officers shall assume their official duties following the close of the school year and 
shall serve a term of one (1) year.  PTAs that do not follow a traditional school year schedule shall designate a 
calendar year in standing rules.  All officer positions not filled by election become vacant at the close of the 
school year.” 
• Article VII, Section 2f: “No officer shall serve in the same office for more than two (2) consecutive terms.  
One who has served more than one-half (1/2) of a term shall be credited with having served that term.” 
• Article XI, Section 4: “No chair shall serve in the same office for more than two (2) consecutive terms.  One 
who has served more than one-half (1/2) of a term shall be credited with having served that term.” 
 
What do we do if our president resigns? 

Refer to your Local PTA bylaws, Article VII, Section 4b, “In the event a vacancy occurs in the office of president, 
the first vice president shall serve notice to the executive board of the election and conduct the election.” 
 
Can the membership vote by telephone, email, or other electronic means? 

A vote of the membership may only be taken within a regular or special called meeting of the 
association. 
 
Can the executive board vote by telephone, email, or other electronic means? 

The updated 2011 template includes this provision in Article X, Section 7. 
“In an emergency situation, the board of directors may vote by phone, email, or other electronic means if 
authorized by the president.  Members shall have at least twenty-four (24) hours to cast their votes.  A two-
thirds (2/3) vote of the entire board is required for adoption, and the vote shall be recorded in the minutes of 
the next regular meeting of the executive board.” 
 
Who can attend executive board meetings? 

Executive board meetings are open only to members of the board. Refer to your Local PTA bylaws, Article X, 
Section 1, which outlines the members of your executive board. Individuals or groups may address the board 
with the approval of the president. However, they are not able to take part in discussion, and, after they have 
completed their business, they must leave the meeting. 
 


